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i—l Microsoft Office Qutlook

@ Microsoft Office Word 2003

a& Backup and Restore Center
6 FastStone Capture

a@‘ Backup Status and Configuration
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q WordPad
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Search
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Computer
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Connect To
Control Panel
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Open

Send Te

Cut
Copy

Delete

Rename

Open file location
'@' Run as administrator

Scan with AVG

Pin to Start Menu

Add to Quick Launch

Create Shortcut

Properties
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Toolbars

Cascade Windows

Show Windows Stacked
Show Windows Side by Side
Show the Desktop

Task Manager

Lock the Taskbar
Properties
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Taskbar |start Menu | Notification Area | Toolbars | N

Taskbar appearance

Lock the taskbar

[ auto-hide the taskbar

Keep the taskbar on top of other windows
Group similar taskbar buttons

Show Quick Launch

Show window previews (thumbnails)

How do I customize the taskbar?

| i Ok ” Cancel | Apply __l_|
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@O Document’ - Microsoft Word
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v Quick Launch
Task Manager
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MJ Motepad
\§ Paint
‘m Remote Desktop Connection
137 Run
'I\R Snipping Tool
'L Sound Recorder
@ Sync Center
W Welcome Center
M Windows Explorer
Eﬂ Windows Maobility Center
B Windows Sidebar
=) WordPad
| Easeof Access
J System Tools
J Tablet PC
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J Taskbar and Start Menu}l?yg-E; rties I ﬁ

Start Menu | Motification Area | Toolbars

< LS 'l 1255 AM

Icons

‘You can keep the notification area unduttered by hiding icons that
you have not dicked recently.

[¥] Hide inactive icons Customize. ..

System icons

Select which system icons to always show.
Clock

Volume

Network

Power
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@Ov|g < Appearance and Personalization » Personalization

File Edit View Tools Help

Tasks 5
Personalize appearance and sounds

Change desktop icons
Window Celor and Appearance

¥ Adjust font size (DPI)

Fine tune the celor and style of your winc

Connect to a projector or other
external display Desktop Background

Choose from available backgrounds or cc
deskton.
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Desktop icons |
[ Computer Recycle Bin
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